IIPABUJIA 3A UHOOPMAIIMOHHA CUTYPHOCT
IIPU OPTAHU3ALIMSTA W IIPOBEXIAHETO HA
HAIIHOHAJTHOTO BHHIIIHO OIEHSIBAHE B KPASI HA IV KJIAC

O0mu nosoxkenns
1. C Te3u npasuia ce OMpeleNaT peabT W YCIOBHATA 338 OCHIypsABaHe Ha WH(MOPMaLHOHHA
CUTYPHOCT MpH paboTa ¢ M3MUTHHTE JOKYMEHTH 3a HALMOHATHOTO BBRHIIHO olieHsBane (HBO) B
[V knac.
.2 M3nuTHY MaTepHanu 1o CMUCHIIA HA TE3H NpaBuJa ca:
2.1.  TecT, CHCTOSAII Ce OT TECTOBH 3a/1a4y M yKa3aHWE 3a HAYMHA Ha paboTa ¢ TecTa:
2.2,  aynuodaiin ¢ IUKTOBKA;
2.3.  wHauBMayanHa GiaHKa 3a OTrOBOpHTE ¢ HAEHTUDUKALMOHHA HHbOpMALHS 3a KOHKpETHHSA
YUEHHK.
3. TlomowHu MaTepuanu 1o cMUCHIA HA Te3W NpaBuUa ca:
3.1. MK ¢ ABHO 3a MJIMKOBETE C WHAMBMAYAIHUTE PadOTH HA BCUYKH YYEeHWIM OT W3IUTHATA
3ana;
3.2. TMCT 3a YEpPHOBA MO MaTeMaTHKa, MO/INeYaTaH ¢ NeyaTa Ha y4UIHLIETO.

IloaroToBKka Ha HANHTHHTE MaTepHAJIH
4. lloaroTtoBkata Ha M3MHTHUTE MAaTepHall C€ OCBIIECTBSBA B ChOTBETCTBHE C Y. 58 OT
Hapen6a Ne 11 ot 01.09.2016 r. 3a oueHsBaHETO Ha pe3yaTaTUTE OT O6YYEHHETO Ha YYEHHLIUTE.
S. 3a Bceku yyeOeH mpeamer ce pa3paGoTBa M3MUTEH BAPUAHT HA TECT, €HAKLB 3a BCHUKM
YYEHHLH U KOHKPETHHTE MpaBHia 3a OLIEHABAHETO MY — KPUTEPHM 3a OLIEHABAHE HAa TECTOBUTE
3aJ1a4M U KJII0Y C OTTOBOpPH.
6. OkxoHuaTeJHWTE BApPUMAHTH HA MW3NMTHMTE MaTepUand M KOHKPeTHWTe [MpaBujia 3a
OUCHABAHETO UM CE YTBBbPKAABAT OT OMNPEIEIEHO CbC 3aMoBe/l HA MUHUCTHLPa Ha 00pa30BaHUETO
M HayKaTa JUTbKHOCTHO JTHLE.

PasmHoxaBane n nakerupane Ha G1aHKHTE ¢ OTrOBOPHTE
7. Wuameuayannara GnaHka 3a OTTOBOPHTE € OT/EJIHA 32 BCEKH eInH OT uanutuTe ot HBO B IV
knac — BEJI unu maremarvka, M BKIIOYBa OTMeyaraHa W clielHaTa HMACHTH(HKALMOHHA
HH(OpMAaLXs: TPUTE NMEHA HA YIEHHUKa, BXOJAMI clyebeH HoMep M 6apKoa Ha BCAKa CTpaHMIIA.
8. HuauBunyanuute GnaHku 3a OTrOBOPH Ce OTMEYATBAT B Opoii, otromapsu Ha Opod Ha
yueHuuure, moc 10 (aecet) npoleHTa peseps 3a BCAKO YUMIIUIIE M Ce TIAKETHPAT B MIIMKOBE 1O
3a0i. Pe3epBHUTE ONaHKM HE CHABPKAT WAEHTH(OHMKALMOHHA WHDOPMALMA — TPH HMMEHA W
BXOIALIH HOMEpa Ha YYEHHIIH, a MPa3HO MACTO 3a BIIUCBAHETO Ha TakaBa WH(popmalusd. [Taketute
338 €IHO YYMIIMLIC CE€ MOCTABAT B rojiAM Mpo3pavyeH CEeKpeTeH UMK/ TUIMKOBE ¢ 0003HaYeHue Ha
obnacTTa, HaCENEHOTO MACTO, YUHITHINETO, YUeOHUS NpeIMeT, Opos Ha M3MMTHHUTE KOMITIEKTH B
MIMKa ¥ 1aTaTa Ha W3NHTa. BeeKu MIMK € MpUApYkKeH OT CIUCHK ¢ MMEHATa Ha YHeHHIUTE, YHITO
WHIAUBHIYaTHH ONIaHKKU ce ChABPXKAT B IJTHKA.
9. B oraenen ronsim npospauen cekpeteH TIMK 3a Besiko PYVO ce MakeTupar u 5 (rmeT) npoueHTa
PE3EPBHM WHAMBHAYAIHH OJIaHKH 332 OTrOBOPH. BBEPXY CeKpeTHHS UMK ce 0TOeNsI3BaT 061acTTa.
KJIachT, y4eOHUAT npeamMet, OposaT Ha pe3epBHUTE WHAWBHAYAIHU GIaHKH 3a OTrOBOPH B MIHKA U
JlaTaTa Ha M3IKTAa.
10. 3a yuyeHHLMTe, KOUTO paboTaT Ha Gpaiin, GpaiinoBarta XapTus 3a GpaiiloBUTE MALIHHMU ce
MaKETHpa B CEKPETHH HEMPO3pa4yHH TUIMKOBE B CHOTBETCTBHE ¢ Opos HAa YUEHHIIMTE [0 3alM,
3aCAHO € pasMHOKEHHUTE M3MWTHW Martepuand 3a HBO (ako TakmBa ce pa3MHoxkapar
NMpeaBapuTEIHO 3a CbOTBETHUA U3ITUT).
11. PasMHOMXEHHTE M MaKeTHUPaHH B CEKPETHU TUTMKOBE GJIaHKH 32 OTrOBOPH (a 3a YUYEHHLIUTE,
KOWTO paboTaT Ha Gpaiin — u u3nutHu matepuanu 3a HBO) ce Mpeaasar ¢ MPUEMHO-TIpeIaBaTesIeH
fIPOTOKON Ha peruoHalHaTa KOMUCHSA 3a opraHusupaHe W nposexaane Ha HBO (PKOITHBO), a
3a OBJITapCKHTE IBPHKABHH YYUIIUINA B UyKOHHA — HA CHOTBETHOTO OTTOBOPHO JTHIIE.



bpaiiiupade Ha H3ANHTHATE MaTepHAJIH

12.  3a ydenuumre, kouto paborat Ha Gpaiis, U3nuTHUTE MaTepuanu 3a HBO ce moaroTesT ot
ONpE/IC/ICHH CHC 3aMoBEJ Ha MHHUCTBPAa Ha OOPa3OBAHMETO M HayKaTta JMI@, 1O pel W MpH
YCIIOBHSH, ONpPEAE/ICHH B 3aMOBE/TA.

13. 3a yYeHHLHTe, KOUTO paboTAT Ha yroieMeH WPHOT WK HA KOMITIOTBP ChC CUHTETHYHA
CHHTE3aTOpHa peY, U3NMUTHHU MaTepHaiu 3a HBO ce moarotsar 1o 24 yaca npeau nposexk/iaHe Ha
HBO mipu 3acunenn Mepku 3a onaszsaHe KOH(DHICHIMATHOCTTA HAa M3ITUTHHTE MaTepHalu Ha
wpudT 22, Arial, bold (3a yuennuu ¢ HapymeHo 3penwe), Ha wpudr 16, Arial, bold (3a yyeHULH
¢ 00YYHTENHH TPYAHOCTH MPU JMUCIEKCHS M AMCKATKynus) win B Word U B JIeHS Ha M3MUTa ce
MyONMKYBAT Ha CITYKEOHHS CHPBBP 10 T. 20, 3acEKPETEHH ¢ OTHETHU MapoJiu.

Tpancnoprupane u chbxpaHeHHe Ha GJaHKHTe 3a OTTOBOPHMTE H Ha OpalMpaHUTEe H3MHTHH
MaTepHAJH
14. CekpeTHHTE MIMKOBE ¢ MHAMBMAYaIHUTE GAHKH 3a OTFOBOPH Ce TPAHCIOPTHPAT [0
PYO B npuckcTBHETO Ha MpeaceaaTeNs WMWK Ha YITBIHOMOIIEH OT Hero uneH Ha PKOITHBO w
ce cpxpansBar B PYO B nomemenune ¢ 24-uyacoa oxpana (COT) m0 npenaBaHeTo uM Ha
JHUPEKTOPUTE HA YUMITHIIIATA.
15. JMpEKTOPLT Ha BCAKO YUMIMILIE MM YITBIHOMOLUEHO OT HEro JIMLE npueMa ot
PKOITHBO ¢ npuemHo-nipenaBaresieH NPOTOKON CEKPETHHA TUIMK 33 YYMIHIIETO, B KOHTO ce
CHABPKAT WHAWBHAYATHUTE OJAaHKW 3a OTFOBOPH, BKIFOYHMTENHO HW3MUTHUTE MaTepHanu 3a
YHEHHLMTE CbC CrenranHi obpa3oBatenHu NoTpeOHOCTH, U TM TPAHCMOPTHPA M CHLXPAHABA B
YVYHIIHILIETO 10 MOMEHTA Ha H3IHTA.
16. 3a OBJTApCKHTE AbPKABHH YUHIIHILA B 4Y)KOMHA MJIMKOBETE C MHIAMBUAYATHUTE GIaHKK
33 OTrOBOpH C€ [MOJy4aBaT OT JAMPEKTOpa HAa YYWIMILETO, KOWTO HOCH OTIOBOPHOCT 3a
CbXPAaHEHHETO UM JI0 MOMEHTA Ha pasnpeIesHeTO Mo 3auTe.

[TosryuaBane u chbXpaHeHHe HA HHANBHIYATHHTE GIAHKH 32 OTTrOBOpH

17. B Hauanorto Ha u3nuUTHUSA JeH nipeaceaatenst Ha YKOITHBO noJiy4aBa OT JUPEKTOpa Ha
YYHIIHIIETO W B HETOBO MPHCBHCTBHE pasps3Ba roJieMUTE MPO3pavHH CEKPETHH TITHKOBE, B KOMTO
CC CbXpaHABAT WHAMBHMAYyalHUTE OJlaHKM 3a OTrOBOpMTE, a 3a yueHuuute cbe COIl — u
OpaiiIMpaHUTE U3MHTHYU TECTOBE, PasNpeesa M'M 3aeIHO ChC CHCHUMTE W MIMKOBETE 110 3aJIH W
FH MPEOCTaBA Ha KBECTOPHTE, MPEJIH 1a BIIA3aT 3a IEKYPCTBO B 3anara. [In1koBeTe ¢ pezepBHUTE
HHAMBHIYalHU OJIaHKM 33 OTrOBOPU C€ CHXPAHABAT Ha MACTO, ONPEIeNeHO OT AWpeKTopa Ha
YYHITHIIETO, U TOH HOCH OTTOBOPHOCT 3a TAXHATA LAIOCT.

18. Tlpu ycraHoBsiBaHe Ha HENBJIHOTA, CBBP3aHA C TPelKM B OPOS WIW ¢ LENOCTTa Ha
HHIMBMyalHUTe ONaHKKW 328 OTrOBOPH, €AMH OT KBECTOPUTE WHPOPMHpA Tpeicenartens Ha
YKOITHBO # nonyyasa pezepBHa HHAWBHIyanHa GlaHKa 3a OTFOBOPH, a CJIe]l MPUK/TIOYBAHE Ha
H3MHTA CHBMECTHO M3rOTBAT M MOAMKCBAT MPOTOKOJ 32 00CTOATENICTBATA, HAIOXKHWITH OTBApAHE Ha
pe3epBa 3a YYUIIULIETO.

19.  Hnenoere Ha VKOTTHBO cu6upat nudopmaLis 32 HESBUIIUTE Ce YYEHHIH OT KBECTOPHUTE
M0 3aJI1 W 4 NpelaBaT Ha IMPEKTOpa HEMOCPeACTBEHO MpeJH HAYAlIOTO Ha M3MUTA, KOHTO 10 15
MHHYTH CJIC/l CTapTHPAHETO Ha M3MHUTA OTpa3sBa B €JIEKTPOHHATa cHcTeMa Oposi Ha SBHUIIMTE ce

VUEHHIIH.

[Toyyasane M pa3MHOKaBaHe B YYH/IHINETO HA H3NHTHHS TeCT
20.  Tectst 3a HBO B IV kiac ce nybnvkyBa B JeHS Ha NMPOBEXIAHETO HA WM3MHTA KATO
3aCeKpeTeH (aiil Ha MpeiBapUTEHO OMOBECTEH M 3aLIMTEH clykeOeH cepeBp. 3a HBO no
- OBJIrapcky €3WK W JMTepaTypa B J€HsS HAa W3NMTa ce MyOIWKYBa M 3aceKpeTeH ayanodain c
JAWKTOBKA.,



21.  IlaponuTe 3a pascekpeTsBaHe Ha (aiina ¢ M3NMUTHHUA TECT M Ha ayauodaiina ¢ JUKTOBKATa
Mo OBATapCKU €3UK M JIMTEpATypa ce OMOBECTSBAT Ha ChPBBPa 1o T. 20 HE M0-PaHO OT MOJOBHH
yac rpeaq Ha4yajloTo Ha U3MHTA.

22. JIMpeKTOpBbT Ha YYMIHWIIETO W3TerJs W MPeJoCTaBs Ha TpeceaTeNIs Ha YUYMIMIIHATA
KOMHCHA 3a opranusipane 1 nposexaane Ha HBO (YKOITHBO) zacekperenus daiin ¢ M3nuTHUA
TECT, a Mo OBLIrapCKu €3UK M TUTepaTypa — U ayauodaiina ¢ IMKTOBKaTa.

23. Cpen nojlydaBaHeTo Ha MapoJiaTa 3a pa3ceKpeTaBaHe Ha 3acekpeTeHus (ail IUpeKTopsT Ha
YYMIIMIIIETO A TTpeflocTaBs Ha npeacenarens Ha YKOITHBO.

24. B npuchbCTBMETO Ha AMPEKTOpPa W Ha OCTaHANWTE 4ieHoBe Tpesnceaarenst Ha YKOITHBO
pa3ceKpeTsBa TeCTa, pasrneyaTBa ro €AHOKPATHO W IO MpeJaBa 3a pa3MHOKaBaHe.

25. Ynenosere Ha YKOITHBO pazmHuoskasat usnutaus Tect 3a HBO B Gpoid, paBen Ha 6pos Ha
SBUIIUTE ce yYeHHLM oT IV kiac B yuunuiero, cliel KOETO NMakeTHpaT pasMHOMKEHHUTE KOIMMHA B
MIMKOBE M0 3aJI1, KaTo BbPXY BCEKH MWK oTOes3BaT HoMepa Ha 3anara, aatata Ha HBO u 6pos
Ha TECTOBETE.

26. [Ipy Hanuume Ha BuAeoHAOMOJEHHWE B YYHIMIIETO Pa3MHOKABaHETO HAa TECTOBETE ce
M3BBPIIBA B 3ajla ¢ BUIEOHabMOIeHHe, KaTo ce rapaHTHpa 3alicBalaTa KaMepa Ja He ch3/aBa
Bb3MOXKHOCT Ja ce BWXAa caMMAT u3nuTeH Tect. Ha npoueca no paskoaupaHe Ha M3NWTHUA
BaApHAaHT MOXE J1a MPUCHCTBA M MPEJACTABUTEN HA POAMTENHTE, HO 0e3 Ja UMa JOCTHIT 0 CaMUs
M3MUTEH BapHaHT.

27. Cpliara mpoueaypa 3a pa3MHOXKaBaHe ce Npujara W IpU 3anucBaHe, Pa3KoJWpaHe H
pa3sMHOKaBaHe Ha ayauodaiiioeeTe 3a AUKTOBKATa B Opoii, paBeH Ha Opos Ha M3MUTHHUTE 3aJTH.
28. [lpu BB3HMKHANA HEM3NPABHOCT C BBL3NPOM3BEXKAALIOTO YCTPOINCTBO, J0BeNa J10
HEBB3MOKHOCT Ja Ce M3Caylla OT YYEHWLMTE TEKCTbT 3a AWUKTOBKA, JAMUPEKTOPBT OCHrypsiBa
pe3epBHO BB3IMPOM3BENKAAIIO YCTPOHCTRO.

29. 3a yyeHuUMTE C YBpeJeH CyX 00ABABAHETO HA U3TEr/ICHUs U3NHTEH BAPUAHT, KAKTO U APYTH
TEXHHWYECKH pa3fACHEHHS C€ OCBIIECTBABAT OT CBHOTBETHHUTE YYWTEJIM KOHCYJITAHTH ¢
KECTOMUMHKA W JAKTHIL.

30. B cayuait ye ce koHcTaTMpa npoGiemM ¢ OTBapsAHETO Ha M3MMTHHMA MaTepHal U Ce OKaxke
HEBB3MOKHO OTNEYAaTBAHETO MY, AUPEKTOPBT Ha yuuiHieTo yBeaomssa MOH. MOH wusnpaia
Mo €JIEKTPOHHATA Molla Ha ajgpeca Ha ChbOTBETHOTO YUHMIIHIIE M3TMMTHHA MaTepHal, 3alluTeH C
napona. AKO M B TO3W cllyyail € HeBB3MOIKHO pa3sKOAHPAHETO W OTTEYATBAHETO HA W3MUTHHA
marepuan, MOH ro usnpatua, 3amureH ¢ napona, Ha HaYaJdHHKa Ha cboTBeTHOTO PVO, KoiiTO B
npuckcTBHeT0 Ha mnpeAcenartens Ha PKOITHBO wu Ha HeliHW uieHOBe paskoaupa H3MUTHHA
Matepuan v ro ortneyarsa. Hayannukst Ha PYO u npeacenarenst va PKOITHBO npepocrassr
OTTIeYaTaHUs U3IMUTEH MaTepHall Ha JUPEKTOPA Ha CHOTBETHOTO YUMITHIIE.

31. Unenose va YKOITHBO mwuHaBar no 3aiu W npejaaBaT Ha KBECTOPHTE BHB BCsAKa 3ala
Pa3MHOKEHHUTE W 3ane4aTaHH B IUIHK U3MMTHH MaTepHasH 3a CbOTBETHUS H3IHT.

32.  OTroBopHOCT 3a Ona3BaHe Ha CEKPETHOCTTAa Ha MH(BOPMALMSTAa HOCAT JMPEKTOPHT Ha
yaummieto, uneHosete Ha YKOITHBO, kpectopute, yduTenuTe KOHCYJITAHTH, a B CIIY4aUTE 110
T. 30 — u Hayanuuka Ha PYO u npeacenarens na PKOITHBO.

33. B ciyuaii Ha KOHCTaTHPaHO HapylIEHHe HA M3WCKBAHUATA 3a OMa3BaHEe Ha CEKPETHOCTTA
WM Ha HapylwieHa UAJOCT Ha M3MUTHWTE MaTepuManyu ce chbeTaBs mpoTokos. [TpoTrokonsT ce
MOAIHCBA OT AUPEKTOpA Ha yuniuiieTo u ot npeacenarenst Ha YKOITHBO w e Hepa3nenna yacr
OT AOKYMEHTaLMATA 33 chOTBeTHOTO HBO M ce chXpaHsBa ¢ Hes. 3a KOHcTaTauMsaTa IMPEKTOPHT
Ha y4uaHlIeTO yBeaoMaBa npeaceaatens Ha PKOITHBO u cnen npukmouBaneTo Ha u3nuTa My
MpeaocTaBs KOMUE OT NMPOTOKOJIA.

[TosnyyaBane u npexaBaHe HAa H3MHTHHTE MATEPHAJIH OT KBECTOPA
34.  Crexn monyyaBaHeToO Ha M3MUTHUTE MaTepHalM, KBECTOPBT I'M pa3/laBa Ha YYEHWLWTE B
3asaTta, MpaBy HHCTPYKTaX 3a HAYMHA Ha paboTa ¢ TecTa W 3anycBa Yyaca 3a Ha4yallo Ha MU3MUTa.
35.  Msnuthure martepuanu (6naHka 3a OTrOBOPH M TeCT) Ha HEABWIIMTE CE YYECHHLM ce
CBXPaHABAT OT KBECTOPUTE 10 NMPUKIIOYBAHE HA U3ITHTA.
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